How to Prepare a CV for Graduate School

Résume vs.
Curriculum Vitae

To summarize your education, job experiences, and
skills--use a résumé (usually 1 page)

A curriculum vitae (CV) is used for academic
positions or research roles to show credentials,
achievements, or any other experience relevant to
your goal (anywhere from 2-100 pp.)

START with your résumé to build your CV
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How should | describe my
research experiences?

content
-Describe the research
-Describe the methods used
-Use action words

(developed, identified, maintained, observed,
processed, synthesized, tested, quantified, verified)

School, Department, Date, Advisors, Brief
Description
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Residence Life, Hendrix College, Conway AR August ‘21-May ‘22

Served as a Resident Assistant, assessed and responded to the needs of
15 residents, planned and implemented events, upheld college policies
and promoted community, selected to serve on the Fall Training
Committee

Summer Research Assistant, National Science Foundation, Research
Experience for Undergraduates at Columbia University. Dr. Abraham
Moses, Mentor Supervisor. Worked on molecular and behavioral aspects of
fungal mutualisms. June 2019
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Work Experience--Example
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Leadership & Service on the CV

Speaker for Sally Ride Science Festival for 5t through 8t grade girls, UC-
Irvine. “We Otter Clean It Up: Protecting Sea Otters and Their Ecosystems
from Oil Spills” June 24, 2019

Volunteer Action Committee, Hendrix College Fall 2018-present

Serve on the executive committee to lead student service projects in the
community each Saturday during the academic year
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Professional Membership

» American Physician Scientist Association (2020-present)
» Girls Who Code, Columbia University (2019)
» Botanical Society of America (2018-present)

 If you don’t have any relevant memberships, don’t worry! You will gain

access to those as you pursue your career path. You can leave this section off
your CV.




Skills on the CV

CR, Genetic Engineering

-
>ntal Health First Aid, CPR
, Word, C, R, SQL
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